RETIREMENT FORM LETTER (BEACON TEACHERS ASSOCIATION)
Bold and underlined sections must be replaced with the appropriate information or deleted if not applicable. This is meant to be a helpful guide only and may or may not address all of your individual needs.  Speak with a building representative if you need further assistance.  Never submit your letter of resignation without first consulting the NYS Teachers Retirement System.  TRS seminars and workshops are offered every year.  The BTA recommends that you attend one of these workshops within ten years of your expected retirement date as well as the year of or the year preceding your retirement.  Contact your Retirement Representative for questions regarding the seminars and/or scheduling a video/in person conference regarding your FAS.  As per the contract, the letter of resignation must be notarized.
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

YOUR STREET ADDRESS
YOUR CITY, STATE & ZIP CODE

Date

NAME OF CURRENT SUPERINTENDENT
Superintendent of Schools
Beacon City School District
10 Education Drive
Beacon, NY 12508

Dear (INSERT SUPERINTENDENT’S NAME):

It is with regret that I submit my resignation effective JUNE 30, 2011. The reason for this decision is that I will be retiring from teaching effective JULY 1, 2011.

I am eligible for the accumulated sick leave benefit according to Article XXV paragraph C.1. of the Collective Bargaining Agreement between the Beacon City School District and the Beacon Teachers’ Association.

I would further reserve the right to select a retirement incentive offered through the New York State Teachers’ Retirement System, should such an incentive become available, and prove to be financially more beneficial.

I have enjoyed my association with the Beacon City School District over the last THIRTY-ONE YEARS.  I am confident that the faculty, staff and administration will continue to serve the educational needs of the community with the same dedication and effectiveness in the future as it has in the past.

Sincerely,

YOUR SIGNATURE

YOUR NAME IN PRINT

Cc:	BUILDING PRINCIPAL
DEPARTMENT CHAIR
UNION PRESIDENT

